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RSMeans Online  
Quick Tip:   
Creating an Estimate

Now a standard feature for all subscribers, creating 
estimates with RSMeans Online is quick and easy! 
Whether you’re creating a unit or an assembly estimate, 
RSMeans Online gives you all the tools you need 
to create, save and export your construction cost 
estimates. 
Use the steps in this month’s Quick Tip to get started 
creating estimates fast!  
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Getting started
Before you get started, it’s helpful to know that creating an assembly or unit estimate consists of the 
following steps: 

 • Setting the estimate basics, such as estimate name, project address, and folder location. 
 • Selecting the cost data and format to use, whether the default data selections or a temporary   

 selection. 
 • Adding cost lines to your estimate, including those you have customized. 

Let’s get started! 

Setting the estimate basics
1. Once you are logged in to your account, click the Manage Estimates tab:

This opens the window where you access your estimates and estimate functions:

2. Click Create New Estimate:
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Setting the estimate basics
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This opens the window where you complete the estimate header and select the Cost Data 
Preferences for the estimate. 

3. First, complete the information in the Estimate Header Information section:

Note that the Estimate Name and the Folder sections are required.  
However, you can always change any of the header information once your  
estimate is complete by using the Estimate Action menu:

4. Next, verify that the correct cost data is selected in the Cost Data Preferences section:

Note that the Cost Data Preferences menu is automatically populated with your 
default cost data selections. You can use this cost data or select a different cost 
data set. Remember that your subscription determines the cost data available for 
your estimate. 

5. Once you are finished making your selections, click Save & Continue:

Now that your basics are set, you’re ready to start building your estimate. Continue to the following 
section to begin adding cost lines to your estimate!
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Adding cost lines to your estimate
The menu for adding cost lines to your estimate is divided into four sections:

Use the following table to help you understand the different sections in the window:

1. From the data selection tree, click on your selected data category to open the cost lines in the   
 middle pane:

Section Description
A This is the data selection tree. Use this section to locate the cost lines for the selected data category.   

B This is the header menu where you can view and change the cost data used for the estimate. You can 
also use the search options to locate specific cost lines to add to your estimate. 

C This pane displays the cost lines selected in the data selection tree. Use this 
menu to add cost lines to your estimate.

D This is your estimate. The estimate name is at the top left of the section. The buttons at the top of the 
section let you perform tasks with your estimate. 

A

B

C

D
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Adding cost lines to your estimate

The middle pane displays the available cost lines for the selected data category:

2. Check the cost line that you want to add to your estimate:

3. Click Add to estimate: 

Tip: You can also use the header menu to locate cost lines: 
 • In the search field, you can enter a full or partial name (doors or wood doors)  

 or line number (0501).
 • Click to open the Advanced Search menu for more search options. 

Tip: Click on the cost line number to view the details for the selected line: 
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Adding cost lines to your estimate

The line is added to your estimate with a quantity of zero: 

4. Enter the quantity for the line:

5. Press Enter. 

The value for the cost line is computed and the value is added to your estimate total:

6. Remember to click Save as you build your estimate to make sure all of your information is saved:

That’s it! You can add as many cost lines as you need to create an accurate estimate for your 
project, customized to your specific location. And once you are ready, you can create reports, email 
the estimate, create an Excel spreadsheet of the estimate, and copy the estimate to a shared folder 
for collaboration with other members of your team. 

For a full description of all the features and functions of RSMeans Online, 
please refer to the Online Help:
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